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Section 1: Working in the U.S. and 

Traditional First Jobs 
This section teaches participants the typical American work schedule and possible first jobs. It 

covers the basics of the U.S. job cycle and provides insight into types of entry-level positions. 

Job readiness program participants are better equipped for a successful transition when they 
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have realistic expectations about both the positive and challenging aspects of working in the 

U.S.  

It is important to be candid and honest so participants are realistic about their prospects for 

first jobs. Almost everyone in America works an entry-level job at some time. Traditional first 

jobs do not require significant training or an ability to speak fluent English. Most people pick up 

the skills required for these jobs quickly. Examples include housekeeper, dishwasher, laundry 

worker, factory worker, and, at times, construction worker. Working an entry-level job is often 

necessary for refugees when they first arrive in America.   

Entry-level jobs are an excellent way to start to earn money to support a family. Experience at 

an entry-level job makes it easier to find another job; this first step will help to build a career in 

America and develop a positive job history. The first job may be a tough adjustment as it may 

be more “basic” than past jobs, more physically challenging, and come with a less desirable 

schedule (night work, shift work, etc.). 

This lesson is more meaningful to participants with guest speakers who are former clients and 

have been through this experience. Another option is to share short stories like one titled “My 

First Job in America” by Alexander Matlin. Here’s an excerpt:  

I am a structural engineer. By the time I came to America, I already had 15 years of 

experience and was confident that, sooner or later, I would be able to sell my valuable 

skills. I put together a good resume and started sending it out to engineering and 

construction companies. All my addressees proved to be very nice and responsive. Every 

day I received two or three letters, thanking me for my interest in their companies, 

praising my great qualifications, and expressing deep regret for not being able to offer 

me a position. After several months of this, my ambition to become an American 

engineer was pretty much squelched, and I was ready to work in any capacity—as a 

draftsman, a clerk, or a janitor—anything, just to work. 

Learning Objectives 
After completing the activities in Section 1: Working in the U.S. and Traditional First Jobs, 

participants will be able to: 

• Anticipate rewarding and challenging aspects of their first U.S. jobs. 

• Articulate the stages of the U.S. job cycle. 

• Name at least five entry-level job titles and be familiar with associated work duties. 

• Read and understand basic job descriptions. 

• Evaluate how a specific job might fit personal needs and interests. 
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Key Vocabulary 
Job Titles: housekeeper, dishwasher, laundry worker, 

factory worker, construction worker, meat cutter* 

Job Search: application, interview, drug screen, job 

offer, new-hire paperwork 

Basics about U.S. Jobs and Job Descriptions: 

Work schedule: the days and times for work 

Full time: 35 hours or more of work each week 

Part time: fewer than 35 hours of work each week 

Overtime: more than 40 hours a week, typically paid at 1.5 times the normal hourly 

rate 

Wage: set amount of money earned for each hour of work completed 

Salary: set amount of money earned annually; does not matter how many hours are 

worked 

Location: where the job is located 

Duties: assigned work/tasks for a job position  

Requirements: education, language, or physical demands for the job 

*While meat cutter is a common entry-level job and has been included in this section’s 

vocabulary cards, the use of the included vocabulary card could trigger traumatic memories. 

Use your discretion in whether it is appropriate to include in your class setting. 
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Included Activities: 
 

1.1      Working in the U.S.: A look at the good and bad 

Working in the U.S. – Worksheet 1.1A 

Good and Bad Work Aspects - Photo Cards 1.1B 

1.2 First U.S. Jobs: Identifying common job prospects for newly arriving participants 

Job Title – Vocabulary Cards* 1.2C 

What Do I Do? – Worksheet 1.2D 

1.3  What is Your Job? Job title review game 

What Is Your Job? – Cards* 1.3E 

1.4   The U.S. Job Cycle: What is involved in getting a job? 

U.S. Job Cycle – Graphic 1.4F 

Example Application for Employment 1.4G 

U.S. Job Cycle – Photo Cards 1.4H 

U.S. Job Cycle Review – Worksheet 1.4I 

1.5 U.S. Work Basics: Schedule and pay 

Job Title – Vocabulary Cards 1.2C 

Listening Comprehension Examples 1.5J 

1.6 Job Descriptions: What can I learn about a job before applying? 

Job Description Vocabulary – Worksheet 1.6K 

Job Descriptions – three examples 1.6L 

Job Descriptions – Worksheet for beginner English extension option* 1.6M 

1.7 Does This Job Fit? Comparing job characteristics with personal needs and interests 

Does This Job Fit? – Worksheet 1.7N 

1.8 Additional Resources 

 

*Indicates either that the activity works well for a wide range of English levels or that a 

beginner English level extension option is included. Non-asterisked activities are appropriate for 

participants with intermediate to advanced English levels.  
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1.1  Working in the U.S. 
 

Activity Overview  
This activity provides a chance for participants to voice what they have heard about working in 

the U.S. from friends and family. Acknowledging the good and bad things about working in the 

U.S. is a critical part of this lesson. Focusing only on the difficult aspects of work will discourage 

participants, while solely discussing the rewards sets clients up for frustration when work is 

challenging. 

Materials Needed 
 Working in the U.S. – Worksheet (1.1A) 

 Good and Bad Work Aspects – Photo Cards (1.1B) 

 Tape 

Procedures 
1. Explain that the group will be discussing what it’s like 

to work in the U.S. Hand out the Working in the U.S. – 

Worksheet (1.1A). Review and explain the worksheet 
questions. Give participants five minutes to think 
about the questions on their own. Then ask them to 
spend five minutes talking about their answers with a 
partner. Finally, ask for participants to share their 
ideas with the entire group. 

 

2. Acknowledge that there are good and bad things 
about working in the U.S. Hand out the Good and Bad 
Work Aspects – Photo Cards (1.1B) and explain that 
some of the situations shown on the photo cards 
represent good aspects of working while other represent less favorable parts of working 
in the U.S. If a participant’s card is “good,” ask him or her to find someone who has a 
“bad” card and vice versa. 
 

3. Once all participants have found a partner, ask them to present their cards to the class 

using one sentence; for example: “I can support my family with money I earn, but I’m 

tired when I get home” to show how good and bad aspects are often related. As 

participants share their cards, tape up the cards, grouping the “good” things about 

working on one side with the “bad” things on another side. 

 

 

Trainer’s Tip 
This activity uses a common 

teaching technique called 

“Think, Pair, Share.” It gives 

participants an opportunity 

to first compose thoughts 

about the topic 

independently. Then they 

work with a partner to 

discuss and review their 

ideas before the final step of 

sharing their insights to the 

entire group. It’s an easy 

technique to apply to 

different topics! 
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4. Discussion questions: 

 Are there more good or bad things about working in the U.S.? 

 What do you think you will enjoy the most when you get a new job? 

 What will be the most difficult thing when you start working in the U.S.? 

 How have you dealt with challenging situations in the past? 

 How can you keep going when things get difficult at work?  

If time allows, talk through each challenging picture card. For example, what will help if 

you’re tired when you get home? 

Extension Options 
 Value cards: A complementary activity that identifies the personal reasons someone 

works (e.g., to support family, gain respect in my community, and go back to school in 

the future) is included in the Cultural Orientation Resource Exchange (CORE) curriculum 

employment chapter (pages 10-18). Identifying these personal values is a key motivator 

for work. 

 

 

  

https://coresourceexchange.org/wp-content/uploads/2015/06/Employment.pdf
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Working in the U.S. 
 

1. Did you work in the past? If so, what did you like about your work? What was difficult 

about it? 

 

 

 

2. How do you think having a job in the U.S. will be different from your past jobs? 

 

 

 

 

3. How do you feel about starting work in the U.S.? 

 

 

 

 

4. How can getting a job support you and your family in your life in the U.S.? 

  

1.1A 
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1.1B 
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1.1B 
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1.2  First U.S. Jobs 
 

Activity Overview 
This is an introduction (or review) of several entry-level job titles and duties common for first 

U.S. jobs for newly arrived refugees. Review this vocabulary often if it is new to participants. 

Materials Needed 

 Whiteboard and markers 

 Tape 

 Job Title  – Vocabulary Cards (1.2C) 

 What Do I Do? – Worksheet (1.2D) 

Procedures 
1. Explain that “job titles” are names of jobs. Ask participants, “What are some job 

titles that you know?” Write answers on the board and act out some aspect of each 
job title to aid comprehension. If any of the job titles reflected on the Job Title – 

Vocabulary Cards (1.2C) are mentioned (housekeeper, dishwasher, laundry worker, 
factory worker, construction worker, meat cutter), tape that card on the 
whiteboard. 
 

2. Look over the answers on the board, and circle entry-level positions. Tape up any 
remaining Job Title – Vocabulary Cards (1.2C) and circle those as well. Let 
participants know that job titles circled are common first jobs for immigrants when 
they arrive to the U.S. After having an entry-level job for a year or two, it may be 
easier to find another job. This first step will help build a career in America and 
develop a positive job history.1 
 

3. Split up the class into small groups or partners, and give each group one of the Job 
Title Vocabulary Cards. Ask people to work together to answer the questions on the 
What Do I Do? – Worksheet (1.2D). Let them know they will teach the other 
participants about that job. 
 

4. Answer any questions that come up as participants are discussing their job title, and 
then have each group/pair present its job title to the class. 
 
 

                                                      
1 Types of Jobs in the US. The Refugee Center Online. https://therefugeecenter.org/resources/types-of-jobs/ 
 

https://therefugeecenter.org/resources/types-of-jobs/
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5. Discussion questions: 

 What might be good about each job? What might be difficult or challenging? 

Extension Options 
 Job Title Charades: This is a great review game to engage participants of all English 

levels. Explain that participants will take turns coming to the front of the room to act out 

one of the Job Title – Vocabulary Cards (1.2C). Show each “actor” one card when he or 

she gets to the front of the room. The “actor” needs to stay quiet when it is his or her 

turn to give physical clues about the job title. Encourage other participants to guess 

which job title is acted out. You can also model an example round with a participant. 
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1.2C 



Section 1: Working in the U.S. and Traditional First Jobs 

 

 

13 

 

  3C 3C 

1.2C 
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1.2C 
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1.2C 
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1.2C 
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1.2C 
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What Do I Do?  
 

Use the job title card you were given to answer the questions below. 

 

1. What is my job title? 

________________________________________________________________________ 

 

2. Where do I work? 

________________________________________________________________________ 

 

 

3. What are my job duties? 

________________________________________________________________________ 

 

 

4. What skills are needed for my job? 

________________________________________________________________________ 

 

 

5. Do I work inside or outside? 

________________________________________________________________________ 

 

6. Do I work with a team of people or by myself? 

________________________________________________________________________ 

 

7. How much English does my job require? 

________________________________________________________________________ 

 

8. What questions do you have about this job? 

________________________________________________________________________ 

 

  

1.2D 
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1.3  What Is Your Job?  
 

Activity Overview 
This is an interactive game reviewing job titles and duties for entry-level positions. Participants 

will match picture cards with basic job descriptions. 

Materials Needed 

 Whiteboard and markers 

 What Is Your Job? – Cards (1.3E) 

Procedures 
1. Write “What is your job?” and the response, “I am a ______________.” on the board. 

Practice this question/answer with participants until they are comfortable asking and 

answering one another. 

 

2. Use one pair of What Is Your Job? – Cards (1.3E) to model how participants will move 

around the room, asking and answering the phrases you just practiced until they find 

the match to their card. 

 

3. Shuffle the What Is Your Job? – Cards (1.3E) and pass out one card to each participant. If 

you have a multilevel class, give the picture cards to beginner English speakers and the 

written cards to intermediate/advanced English speakers.  

 

4. Ask pairs to share their matches by reading the description and showing the correlating 

photo. 
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I work at a restaurant.  
I clean dishes and am on my 

feet all day. 

 

I work inside a very large 
building. My job is on an 

assembly line, putting things 
together. 

 

I work at a hotel. I vacuum, 
make beds, and restock towels 

so guests are happy. 

 

It’s very cold where I work. 
People can buy meat at the 

grocery store because of me. 

 

I work at a hospital, cleaning 
linens for patient rooms. 

 

I work outside, building things.  
I wear a hard hat and gloves 

every day. 

  

1.3E 
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1.4  The U.S. Job Cycle 
 

Activity Overview 
Learning the steps of the U.S. job cycle will help participants know what to expect during their 

job search and onboarding. Note that this is an overview activity, and additional units are 

provided for more in-depth coverage of individual job search steps, such as applications and 

interviews. 

This activity is adapted from a Higher resource available through the Online Learning Institute. 

Materials Needed 
 Whiteboard and markers 

 Tape 

 U.S. Job Cycle  – Graphic (1.4F) 

 Example Application for Employment (1.4G) 

 U.S. Job Cycle  – Photo Cards (1.4H) 

 U.S. Job Cycle Review  – Worksheets (1.4I) 

Procedures 
1. Open the activity with the following question: 

“Whose responsibility is it to find you a job?”  

This is the right time to adjust expectations about 

client responsibility vs. agency responsibility. If needed, correct the idea that clients will 

be “given a job.” Their initiative and level of commitment to finding their own job begins 

with this first step. They will not receive a job like a present. Instructors, volunteers, and 

staff will help them learn the skills they need to find a job for themselves, both now and 

in the future.  

2. Explain that the session will discuss the different steps to finding and starting a job in 

the United States. Draw a large circle on the board and pass out the U.S. Job Cycle – 

Graphic (1.4F) for note-taking.   

 

3. Explain each of the nine steps, using the circle on the board to tape up corresponding 

U.S. Job Cycle – Photo Cards (1.4H). Here are talking points for each step: 

 

Step One: Find Job Openings 

Ask participants, “How can you look for a job in the U.S.?” 

Trainer’s Tip 
Reinforce important agency 

policies or benefit eligibility 

requirements in regards to 

employment at appropriate 

points in this and any other 

training session. Repetition 

in a variety of venues and 

voices is a proven adult 

learning strategy for 

retention of information. 

https://learning.higheradvantage.org/#/courses/course/94983f19-20fd-4b08-8be9-b765db53c538
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By searching online (Careeronestop.org, Monster.com, Careerbuilder.com, etc.); by 

asking businesses in-person; by talking with friends or family; by talking with an 

employment specialist 

Step Two: Apply 

Show the Example Application for Employment (1.4G) and 

mention that there are paper and online applications. Let 

participants know that the purpose of a job application is 

not to get a job, but rather to get an interview that could 

lead to a job. For intermediate/advanced English speakers, 

who might be applying for jobs requiring more skills, there 

might be the requirement to submit a resume. Explain that 

there will be a future class dedicated to writing resumes. 

Step Three: Interview(s) 

Review the term “interview” and identify when the training 

will cover interview skills and provide an opportunity for practice. Mention the 

importance of a thank-you note, additional follow-up steps, and continuing to complete 

additional applications and interviews in the meantime. An interview does not 

guarantee a job! 

Step Four: Background Check and Drug Screen 

If clients are asked for a background check or drug screen, it indicates they are finalists 

for the job. It does not mean that they are guaranteed a job offer.  

Background checks: Explain the focus on confirming legal status and work authorization. 

Caution participants about the importance of accuracy and matching a personal name 

to what is listed on an I-9 or employment authorization document (EAD), even if it is 

incorrect.  

Drug screens: Explain what substances are and are not included in a drug screen (e.g., 

marijuana and hashish rather than tobacco, alcohol, or betel nut). Tell participants 

exactly what they will do at a drug screening (i.e., urinate in a cup or provide a cheek 

swab). Encourage them to tell their employment specialist in advance if they might not 

be able to pass.  

Step Five: Job Offer 

Remind participants to check their phone messages and email is they are awaiting 

communication from an employer. Emphasize the importance of contacting their 

employment specialist immediately if participants think they have received a job offer, 

especially if they don’t understand the information in the offer. Restate the possible 
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consequences of noncompliance with agency requirements about accepting the first job 

offer they receive. 

Give instructions for procuring uniforms and work shoes, practicing the commute in 

advance, and preparing for their first day at work.  

Step Six: New Hire Paperwork 

Explain employment eligibility documents and the I-9 forms. Teach participants in what 

cases they are required to show EADs, Social Security cards, or other documents.  

Briefly introduce the concepts of taxes and/or opening a bank account for direct 

deposit, as those two items are usually included in new hire paperwork.  

Identify when in the job readiness course new hire paperwork will be covered in more 

depth. 

Step Seven: Start Date 

For participants with little formal work experience, paint a picture of what the first day 

will look like. Remind them to bring an ID and a lunch and to arrive at least 15 minutes 

early.  

Encourage them to give the job at least three weeks before making any decisions and to 

tell their employment specialist immediately if they have questions or concerns. 

Emphasize the possible consequences of quitting a job without first talking to their 

employment specialist.  

Step Eight: First Paycheck 

Depending on the employer, they might not get a full paycheck for at least three weeks. 

Add the number of days or weeks to each step in the U.S. Job Cycle Graphic to illustrate 

the importance of not waiting until they are out of money to begin thinking about a job 

search. 

Step Nine: 90-Day Probation Complete 

Probation periods vary with employers, although 90 days is the most common  

Explain why it is important to stay at least six months to develop skills, a good job 

history, and U.S. references. Finally, emphasize that participants repeat the entire cycle 

every time they want a new and better job.  

Job upgrades: Clarify five-year eligibility for employment services to help with job 

upgrades and the pursuit of long-term career goals. Explain when and how participants 

can request assistance for job upgrades, which require advanced skills and a proven job 

history.  
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4. Here are two options for reviewing the job cycle steps:  

 Shuffle the U.S. Job Cycle – Photo Cards (1.4H) and hand them out to 

participants, asking for the cards to be arranged in the correct order.  

 Use the U.S. Job Cycle Review – Worksheet (1.4I) as a “quiz” for participants 

to write in the correct steps onto the blank graphic. They can complete this 

individually or together as a large group based on their language-skill level. 

 

5. Discussion questions:  

 How is this different from the job cycle in your country of origin?  

 Which of these steps can you do on your own? Which steps do you need help 

with? 

Extension Options 
 Homework for finding job options: Ask beginner English speakers to seek advice from 

people in their communities or take a cell phone picture of at least one “Help Wanted” 

sign along their bus route. Encourage participants with higher English levels to go into 

businesses to ask about job openings. Challenge them to bring in at least one job 

application and contact information from a local business. 

 

 Job cycle story: Invite intermediate/advanced English speakers to use the U.S. Job Cycle 

Photo Cards (1.4H) to create a story about someone who is looking for a job. They can 

share their story with the class, putting the photo cards in the correct order as they go.  

 

 Employment poster: Another visual aid is the CORE employment poster (download 

printable version here), featuring good places to look for a job and advice for a 

successful job search.  

 

https://coresourceexchange.org/resource/employment-poster-english/
https://coresourceexchange.org/resource/employment-poster-english/
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1.4F 
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U.S. Job Cycle Review 
Can you remember the nine steps in the U.S. job cycle? Write the steps in the boxes below: 

 

 

 

 

 

  

1.4G 
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1.4H 
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1.4H 
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1.4H 
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1.4I 
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1.4I 
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1.5  U.S. Work Basics 
 

Activity Overview 
This activity covers basic information about full time vs. part time schedules and how entry-

level positions are typically compensated. Participants will practice new vocabulary through 

listening comprehension exercises.  

Materials Needed 
 Whiteboard and markers 

 Job Title  – Vocabulary Cards (1.2C) 

 Listening Comprehension Examples (1.5J) 

 Blank paper 

 Pens or pencils 

Procedures 
1. Ask participants if they are familiar with the following vocabulary words before 

providing the meanings. Write terms and then their definitions on the board. Have an 

initial discussion of what participants know about the American workplace. This is a 

good technique to connect them to the forthcoming lesson content and to honor their 

prior knowledge. 

Full time: 35 hours or more of work each week 

Part time: fewer than 35 hours of work each week 

Wage: set amount of money earned for each hour of work completed 

Salary: set amount of money earned annually; does not matter how many hours are 

worked 

Work schedule: the days and times for work 

Overtime: more than 40 hours a week, typically paid at 1.5 times the normal hourly 

rate 

2. Tell participants that most entry jobs will pay by the hour. $7.25 is the federal minimum 

hourly wage. Look up the minimum wage rate for your local area on the Department of 

Labor (DOL) website. 

 

https://www.dol.gov/whd/minwage/america.htm
https://www.dol.gov/whd/minwage/america.htm
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3. Use the corresponding Job Title – Vocabulary Cards (1.2C) as a visual aid for the 

following Listening Comprehension Examples (1.5J) and questions. Hand out blank paper 

for note taking. Read each example of a title and job features aloud twice before asking 

the comprehension questions. 
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Example #1: Mu is a housekeeper. She works 30 hours per 

week at the hotel and earns $9 per hour. 

 

Comprehension questions: 

1. Is Mu’s job full time or part time? (part time) 

2. How much does Mu earn in one week? How do you 

know?  

(30 hours x $9 an hour = $270 in one week) 

3. How much would Mu earn in one week if she worked full time?  

How do you know? (40 hours x $9 an hour = $360 in one week) 

 

 

Example #2: Senan works at a restaurant cleaning dishes. He 

works from 4 p.m. to midnight every Thursday – Monday. He 

earns $8.50 per hour. 

 

Comprehension questions: 

1. What is Senan’s job title? (dishwasher) 

2. What is Senan’s work schedule?  

(4 p.m. – midnight, every Thursday – Monday) 

3. Is Senan’s job full time or part time? (full time) 

4. How much does Senan earn for one hour of work? ($8.50) 

5. How much money does Senan earn in one week?  

How do you know? (40 hours x $8.50 an hour = $340 in one week) 

 

 

Example #3: Mustafa is a construction worker. He works full 

time and earns $10 per hour. Last week, he worked 5 hours of 

overtime.  

 

Comprehension questions: 

1. Where does Mustafa work? (construction site) 

2. How many hours did Mustafa work last week?  

(45 hours; 40 hours + 5 hours of overtime) 

3. How much money did Mustafa earn last week?  

How do you know? (40 hours x $10 an hour = $400 + 5 hours of overtime paid at 

1.5 times normal wage = $15 an hour of overtime x 5 hours = $75.  1 week total = 

$475) 

1.5J 
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1.6  Job Descriptions 
 

Activity Overview 
Reading and discussing job descriptions gives participants practice evaluating different job 

options and learning what kinds of schedules, duties, and wages are common for entry-level 

positions. 

Materials Needed 
 Whiteboard and markers 

 Job Description Vocabulary  – Worksheet (1.6K) 

 Printouts of Job Descriptions – three examples (1.6L) 

 Job Descriptions – Worksheets for beginner English extension option (1.6M) 

 Pens or pencils 

Procedures 
1. Ask participants, “What information is important to know about a job opening?” Write 

answers on the board. Examples: Location/how far from home, Schedule, Duties, Pay, 

Opportunities for growth, Quality of the company 

 

2. When a company is hiring for a position, it creates a job description with key 

information for job-seekers but does not provide everything needed to evaluate the job. 

A job description might include: 

Location: where the job is located 

Work schedule: the days and times for work 

Duties: assigned work for a job position, but this is a good time to mention that 

employees are expected to do any legal task their managers ask, even if it is not 

in the job description. 

Wage: set amount of money earned for each hour of work completed 

Requirements: education, language, or physical demands of the job 

Information about the company: what the company does or sells 

Next steps to apply: what to do if are interested in the position 

3. Pass out the Job Description Vocabulary – Worksheet (1.6K) and ask participants to 

match each word with the correct meaning by connecting with a line. Review answers. 
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Discuss some synonyms that might be used on job descriptions, such as 

“responsibilities” or “skills and experience” or “function.”   

 

4. Pass out the Job Descriptions – three examples2 (1.6L). Ask for participants to offer to 

read the descriptions aloud and discuss the questions as a group. A beginner English 

extension option is available (1.6M). Use these simplified job descriptions to review new 

terminology. Read the descriptions together and ask participants to point to different 

sections (e.g., location, wage) on each job description.  

Extension Options 
 Classroom job board: Create a job board in 

your classroom by conducting a quick online 

job search or checking in with agency job 

developers on current openings (this also 

makes a great volunteer project!). Keep it 

current and regularly ask participants to review 

their choices and select their favorite job 

opportunity from the board. Ask them to 

explain what they like/don’t like about specific 

positions. It’s also a great way to review key vocabulary, including job titles, full 

time/part time, schedule, and wages.   

 

 Homework/practice with a volunteer: Ask participants who have computer skills to 

work with a volunteer or independently to find a job description online using 

Careeronestop.org, LinkedIn, Indeed.com, or Monster.com and present it to the 

class, sharing the basic information they learned about the job and whether they 

think it is a good opportunity. 

  

                                                      
2 Retrieved from CareerOneStop.org 
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Job Descriptions Vocabulary 

Draw a line to match the job description word with the correct meaning. 

 

 
Location Set amount of money earned for each 

hour of work completed 

 

Schedule 
Education, language, or physical 
needs for the job 

 

Duties What the company does 

 

Wages Assigned work for a job position 

 

Requirements Where the job is 

 

Information about  
the company 

What to do if you are interested in 
the position 

 

Next steps to apply The days and times for work 

 

1. What are the two most important things about a job opening to you? 

Location  Schedule Duties  Wages  Requirements 

Information about the company   Next steps to apply 

2. Why are those the most important to you? 

 

1.6K 
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Job Description #1 
Read this job description and answer the questions. 

 

Discussion questions: 

 What is the job title? 

 Is the job part time or full time? 

 What is the schedule? 

 How do you apply? 

 Do you think this is a good job? Why or why not? 

 

1.6L 



Section 1: Working in the U.S. and Traditional First Jobs 

 

 

39 

 

Job Description #2 
Read this job description and answer the questions. 

 

Discussion questions: 

 What is the job title? 

 What are the job duties? 

 How much does this job pay? 

 Do you think this is a good job? Why or why not?  

1.6L 
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Job Description #3 
Read this job description and answer the questions. 

 

Discussion questions: 

 Where is this job located? 

 What does the company do? 

 What attitudes or qualities are important to this employer? 

 Do you think this is a good job? Why or why not? 

  

1.6L 
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Beginner English Extension Option 

 

Job Descriptions 
 

Job Title: Dishwasher 
 
Company: Whole Foods 

 

Schedule: Part time, nights and weekends 

 

Location:  Wynnewood, Pennsylvania 

 

Job Title: Housekeeper 
Company: Drury Hotels 

 

Wage: $11 an hour 

 

Location: Kansas City, Missouri 

 

Job Title: Cashier 

Company: Boston Market 

 

Schedule: Part time 

 

Location: 2300 16th St.  San Francisco, California 

  

1.6M 
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1.7  Does This Job Fit? 
 

Activity overview 
Some participants do not think through every aspect of a job proposition prior to applying and 

accepting a job, while other participants may be overly selective about their employment 

prospects. Keep a wide range of perspectives in mind while going through this activity. 

Encourage thorough examination of the job requirements while challenging participants to 

exercise flexibility in taking their first U.S. job. 

Materials 
 Does This Job Fit? – Worksheet (1.7N) 

 Pens or pencils 

Procedures 
1. Review job description vocabulary with participants. Then ask participants, “What is a 

compromise?” 

Giving up something to reach an agreement.  

Here is an example of a compromise: Shayma has two children. She needs to 

work full time, but she doesn’t want to ride the bus more than 30 minutes to get 

to work. Her employment specialist tells her about a job with a good schedule 

and good benefits, but it is a 45-minute bus ride from her home. She accepts the 

job, even though the bus ride is longer than she hoped.  

Ask participants, “Is it necessary to compromise when looking for a job?” 

 

2. Hand out the Does this Job Fit? – Worksheet (1.7N). Participants should compare their 

availability, skills, and abilities with a job’s requirements, schedule, and duties. 

Encourage participants to be flexible. Discuss the difference between “prefer” and 

“can/cannot.” In considering what schedules they can work, for example, question 

limitations and encourage participants to brainstorm options that increase their 

scheduling availability, such as asking a friend or relative to bring their kids to school.  

 

3. Practice using this guide to evaluate current job openings. Present two or three job 

options and give participants time to answer questions about each. Then give 

participants time to explain why a position would be a fit for them or not. 
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 You The job 

 
Location 

Where do you live? 
 
 
How will you get to work? 
 

Where is the job? 
 
 
How long would it take you to get to 
this job? 

 
Schedule 

What days can you work? 
 
 
What times can you work? 
 
 
Do you need a full time or part time 
job? 

 

What is the schedule for this job? 
 
 
 
 
 
Is the job full time or part time? 

 
Duties 

What are your skills?  

1.    
2.    
3.  

Do you know how to do the job 
duties? If not, are they easy to learn? 

What are the job duties? 

1.    
2.    
3.  

 
Wages 

How much money do you need to 
earn in one month? 

 

How much money does this job pay? 
______ per hour 
______ per week 
______ per month 

 
Requirements 

Can you… 
Lift heavy things? 

Stand for eight hours? 

Wear a uniform? 

What requirements are there? 

Future Goals 

What are your goals? Does this company have other careers 
you are interested in? 

1.7N 
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1.8  Additional Resources 
 

Higher resources include the following: 

 Arabic Language Job Readiness Resources provides translated documents including a job 

search contact log and a ready-to-work checklist.  

 Vocabulary Picture Guides provided by Caritas in Austin, Texas, provide industry-specific 

vocabulary translations and photos for housekeeping (Arabic, Burmese, Nepali, Swahili, 

and Spanish) and food service (Arabic, Burmese, Spanish). 

 Understanding Your Paycheck 

 Religious Observance and Employment: Work Schedules 

 New CORE Videos Offer Useful Employment Stories 

 Proof That First Jobs Lead to Career Success 

 “When Will You Find Me a Job?” 

CareerOneStop has valuable resources on its website related to job choices and the job search: 

 Plan your job search includes these topics: create a job search plan, research 

employers, research salaries, online job search, high-demand industries, inquiry 

letters, inquiry letter sample 

 Find a job allows participants to search by occupation and location 

 Job search tips includes these topics: ideas to get a search back on track, background 

checks, your online image, information on over qualification, job search checklist 

 Videos about hundreds of different job choices 

CORE offers several refugee-specific resources on basics of employment: 

 Employment in the U.S. Fact Sheet (also available in Arabic) 

 Five-minute Employment in the U.S. Slideshow (also available in Arabic) 

 Employment section of the standard U.S. cultural orientation curriculum 

 SIV Stories: Starting Anew in the United States, a 

series of four videos focusing on the experiences 

of Special Immigrant Visa (SIV) holders who 

resettled in the United States. The videos have 

been produced for Afghan and Iraqi SIV 

applicants who do not routinely have access to 

pre-departure cultural orientation. The videos 

feature the personal stories and experiences of SIV immigrants who have successfully 

established a new life for themselves and their families. 

http://www.higheradvantage.org/arabic-language-job-readiness-resources/
http://www.higheradvantage.org/vocabulary-picture-guides/
http://www.higheradvantage.org/5-reasons-you-peers-already-use-highers-newest-online-job-readiness-resource/#comments
http://www.higheradvantage.org/religious-observance-and-employment-work-schedules/
http://www.higheradvantage.org/new-core-videos-offer-useful-employment-stories/
http://www.higheradvantage.org/proof-that-first-jobs-lead-to-career-success/
http://www.higheradvantage.org/when-will-you-find-me-a-job/
https://www.careeronestop.org/JobSearch/Plan/plan-your-job-search.aspx
https://www.careeronestop.org/JobSearch/Plan/create-a-job-search-plan.aspx
https://www.careeronestop.org/JobSearch/Plan/research-employers.aspx
https://www.careeronestop.org/JobSearch/Plan/research-employers.aspx
https://www.careeronestop.org/JobSearch/Plan/research-salaries.aspx
https://www.careeronestop.org/JobSearch/Plan/online-resources.aspx
https://www.careeronestop.org/JobSearch/Plan/inquiry-letters.aspx
https://www.careeronestop.org/JobSearch/Plan/inquiry-letters.aspx
https://www.careeronestop.org/JobSearch/Plan/inquiry-letters.aspx
https://www.careeronestop.org/JobSearch/FindJobs/find-jobs.aspx
https://www.careeronestop.org/JobSearch/Tips/job-search-tips.aspx
https://www.careeronestop.org/WorkerReEmployment/JobSearch/Tips/background-checks.aspx
https://www.careeronestop.org/WorkerReEmployment/JobSearch/Tips/background-checks.aspx
https://www.careeronestop.org/JobSearch/Tips/your-online-image.aspx
https://www.careeronestop.org/JobSearch/Tips/are-you-overqualified.aspx
https://www.careeronestop.org/JobSearch/Tips/job-search-checklist.aspx
https://www.careeronestop.org/Videos/CareerVideos/career-videos.aspx
https://corenav.org/wp-content/uploads/2017/04/CORE-Employment-Fact-sheet-English-FINAL-HiRes-1.pdf
https://corenav.org/en/resources/employment-slideshow/
https://coresourceexchange.org/wp-content/uploads/2015/06/Employment.pdf
https://coresourceexchange.org/resource/siv-video-series/
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The White House has a “first job” video series featuring short clips of celebrities/professionals 

that are good resources to use job readiness classes: 

 Omar Epps, actor, who started out in pizza delivery 

 Alonzo Mourning, athlete, who had several jobs, including cutting grass and working at a 

factory 

 Former White House Executive Chef Cris Comerford 

 Darienne Page, former assistant director, White House Office of Public Engagement, 

who was a cashier at Sports Authority 

Center for Applied Linguistics has phrasebooks for several languages that include a jobs section 

covering several job titles and basic job search terminology. 

Cultural Orientation Resource Center has several employment-focused lesson plans related to 

career planning, including 

 Reasons to Get a Job 

 The Responsibility Is Yours 

 Job Types and Searches 

 Adjusting to the Idea of Work 

 Transportation, Decisions, and Timelines 

 Advantages and Disadvantages in the Job Search 

 Acquiring Job Search Skills 

Refugee Center Online provides several tips on looking for a job in the U.S. 

GetMyFuture is a resource available on Careeronestop.org that provides a “dashboard” or 

“portal” for young adults who need information on a range of education and career-related 

topics. For example, youth can get information about writing a resume, applying for college, 

starting a business, or accessing assessment tools that will help identify suitable careers based 

on interest and skills. 

 

 

https://www.youtube.com/watch?v=GCPIQLAu5_0
https://www.youtube.com/watch?v=0rGJfprVRtw
https://www.youtube.com/watch?v=y4P7w_wm6Ic
https://www.youtube.com/watch?v=kiwZ7UmSSPY
http://www.culturalorientation.net/index.php/resources-for-refugees/phrasebooks
http://www.culturalorientation.net/content/download/1221/7279/file/Employment%20IOM_Nepal-Employment-Reasons_to_Get_a_Job.pdf
http://www.culturalorientation.net/content/download/1225/7295/file/Employment%20IOM_Mid-East_Employment_The-Responsibility-Is-Yours.pdf
file:///C:/Users/Carrie/Downloads/Employment_Job-Types-&-Searches_Critical-Incident-for-Refugees.pdf
http://www.culturalorientation.net/content/download/385/3017/file/Employment-Adjusting_to_the_Idea_of_Work.pdf
http://www.culturalorientation.net/content/download/388/3029/file/Employment_Transportation-Decisions-in-Employment_Critical-Incident-for-Refugees.pdf
http://www.culturalorientation.net/content/download/389/3033/file/Employment-Disadvantages_and_Advantages_in_the_Job_Search.pdf
http://www.culturalorientation.net/content/download/404/3093/file/Employment-Acquiring_Job_Search_Skills.pdf
https://therefugeecenter.org/resources/how-to-find-a-job/
https://www.careeronestop.org/GetMyFuture/index.aspx

